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RULES AND REGULATION OF THE SRGMCS

“SHRIMATI RAJKUMARI GUPTA MEIVLORIAL CHARITABLE SOCIETY”
ties Registration Act XXI of 1860)

(A Society registered under the Soci

NAME OF THE SOCIETY:
The name of SOCIETY shall be “SHRIMATI RAJKUMARI GUPTA MEMORIAL
CHARITABLE SOCIETY" (hereinafter referred to as "SRGMCS").
REGISTERED OFFICE:
The Registered Office of “SRGMCS” shall be located at the 8/1, Sector-3, Rajendra
Nagar,
(A. K. Children Academy) Sahibabad, Ghaziabad -201005.
AREA OF OPERATION :
Ihe area of Operation of the SRGMCS shall be all over India.
OFFICIAL YEAR :
The official year shall be the financial ygar i.e. 1%t April to 31% March
DEFINITIONS :
In these documents, unless the context otherwise requires,
a) “Act” means the Society Registration Act (1860).
b) “Member” means any person who qualifies for membership as described
below under any of the following category:
(iy PATRON : Any persoin consid red having great/extra ordinary contribution
to the SRCMCS can be nominated as patron for life by the general house. All
the meetings including AGM qr Board will be graced by his auspicious
presence.
(i) FOUNDER MEMBER: Life members who sign this memorandum will be
called Founder member
(i) LIFE MEMBERS: Members admitted for life, and pay a sum of INR.
14000/ (Rupees Eleven Thousand only) or decided by the board from time to
time, as one time life membership fees will be called life member.
(iv) BIANNUALMEMBERS diAnnual Members shall be those members
who has/ have been admitted as a member for a single term of two year and
has/have paid membership fees of INR. 1200/- (Rupees One Thousand &
Two Hundred only) or decided by the board from time to time, will be called by
biannual member.
(v) PRO-TERF] MEMBERS: Al members who are admitted member during

rly basis Rs 150/~ per guarter
oot (J€. fféretary}'
{Mieiber) %}

(Trdasurer) (Jt. Treasurer) .




or decided by the board from time to time, will be called Pro-term member till
the first day of ensuing official year.
(vi) CO-OPTED MEMBERS : Any person who is admitted for time being for
any particular project/purpose Will be called Co-opted member without
paying any fee.
c) “Board” or “Board of Management’ means a Committee as described below ,
constituted to manage the affajrs of SRGMCS to achieve its aims and
objectives which will consist of following':
i. Patron
i Office Bearers
il Executive members
iv Special Invitee
v Permanent Invitee
Term of Board of Management will be Two financial year Board working at the
time of registration of this memorandum will work upto end of first term
i.e,April1, 2013 to March 31, 2015. First formal election for board will be held
for the term starting from April 1,/{2015. No member of the board can occupy
the same post for more than two tonsecutive term (excluding mid term, if any)
If any office bearer / member resign / terminated, then his / her substitute
would be elected / nominated for the remaining period of that term of board.

d) “Project” means the project formulated by the Board of Management of the
SRGMCS or any project initiated by any member in terms mentioned below
for furthering the Aims and Objedtives of the SRGMCS.

e) "Office Bearers” following shall be the Office Bearers of the “SRGMCS", who
will be elected/nominated as the case may be, only among the Life members

o President
¢ Vice-President
« Secretary
« Joint Secretary
e Treasurer
¢ Joint Treasurer

f) Executive Member’ means the person appointed / nominated as the

Executive Member of the Board of Managsment of *SRGMCS” - Such
/‘

B AU/ G <A .
(Patron (President) Vice President) (Jt. Secretary)

- SR S oy
(Treasurer) (Jt. Treasurer) Member) (Mernber) ( e{
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members will be nominated among the life member/Biannual member.

Maximum number of such membsg
“Special Invitee” means the pers
Board of Management of “SRGM({

9)

"“Permanent Invitee” means th
required to be invited in every Bo
"“SRGMCS”.
“Committee” means any committ
any specific purpose.

h)

)
no direct or indirect interest in el

of Management for ensuring the
Management and declaration of 1

6) PROCEDURE OF ADMISSION, QUALIFI
OF MEMBERSHIP:
a) Members will be admitted only by i

approval of Board of Management. No

member. If any person is desirous ©

admitted as Proterm / Biannual member

b) The person, fall under the below mern

Member of the SRGMCS:

I'he person shall be a major i.e. any|

good reputation
. The person shall be of a sound mind
» The person shall not be declared as i
The person shall not be declared as |
« The person shall not be involved in a
The person having faith in the mo
expected from the member of SRGI)

“Election Commissioner” is a per|

ors will be nine

on being invited for Board meeting by the
CS" for SPECIAL PURPOSE

outgoing president and Secretary are
ard meeting by the Board of Management of

=3

C

e formed by the Board of Management for

son of repute nominated (Member, who has
ection can also be nominated) by the Board
» smooth conduct of elections of Board of
esults.

CATION, CONDUCT AND TERMINATION

nvitation, by any member subject to the
member would be directly admitted as life
f becoming member, he would be initially
then may become Life member.

tioned category, is eligible to become the
one above the age of 18 years and having

and good character & high moral values.
hsolvent by any of the Court of Law.
sroclaimed offender by any Court of Law.

hy act of Moral turpitude.

to/ aims& objects/ and follow the conduct
UCS.

The person with desire to fulfill his risponsibility towards society/ nation without

expecting any advantage/ privileg
. The person who believes in simple

VAN

morzl values.

e

'\u\qw._

in return.
living, transparency, high thinking & high
'

—

(Patron) (President) (Vice President) cretary) (Jt. Secretary)
i, N s
(Treasurer) (Jt. Treasurer) Member) (Member) ( er)
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After invitation, Application for membership along with the prescribed fee in the
prescribed form shall be given to the Secretary of the SRGMCS The secretary shall
serutinize the application and shall forward the same to the Board along with his
comments & views on each application, the board will thereafter discuss each
application and shall either approved or rgject such application for membership The
proper communication regarding admigsions shall be made to the admitted

3
e

members.
d) The fee paid by any member for earligr period, who is later admitted as a life
member. would be adjusted against the fee to be payable as life member.
e) All Members shall have to abide by the ryles and regulations of the SRGMCS.
f) The Secretary will maintain a Register of Members in which following details will be
entered:
Name and address of the member.
Class of membership.
Date of admission,and membership rjumber
Mobile Number & the email id of the member
Nate of Termination with reason of Termination.
. Any other point
g) CONDUCT:
The following shall be the conduct lexpegtation from any member/ office bearer.
i) it is expected that conduct of members will be the role model for others in
society. _
i) If any member hold any political position (office bearer) without prior approval
of the Board of SRGMCS, canno{ be member of Board..
h) TERMINATION OF MEMBERSHIP:
a. The membership of any member may be deemed to be terminated in the
event of.
i. Death.
ii. Insanity
iii. Insolvency
As soon as Board member hold any political position (office bearer) without
prior approval of the Board of SRGMCS, hig/her membership would be terminated from
Roard or not become Board member till he/she hold such position. However such person

may continue as member. =
etary)

; iPat on) {President) (\ice President) (Jt. Secretary)
e e ol LY
(Treasurer) (.It.Tr‘i‘s:asurer} ember) (Member) ( - e{

~ Page 4/1 2




b. Membership can be terminated in following event by approval of the board
(a) Resignation by the member
(b) Expulsion from membership:

c) Any Member/ office bearer of the SRGMCS may be removed from his/her
officel membership if, his/her conduct |is found against the aims & objectives
of the SRGMCS

7) PROJECT :
Any life/biannual member may propose for any project, subject to approval of the
board within the aims and objective of the SRGMCS in the name & manner as
helshe desires. The project once approved from the Board shall be the responsibility
of the said member, He shall be free to name the project, co opt any outside person
in the said project, take aid (monetary/ physical/ any other manner) from any person
of socially acceptable background having bonafide intent & faith in the respective
project but have to keep informed the office bearer/member of board. He shall be
called as Project Convenor and he would-be fully responsible for successful
accomplishment of the said project. Although Office Bearers shall be there as
members of the projects to assist him in the respective project but the final decision
in all matters relevant to the said projects|shall be of the Project Convener.

8) MANAGEMENT OF THE SRGMCS :- There will be following bodies to manage the

affairs of Society
A  GENERAL BODY
B Board of management

A) THE GENERAL BODY : All Life Members and biannual members including Board
members shall constitute the “General Body"
a) POWERS AND DUTIES OF THE GENERAL BODY :The Annual General
Body Meeting shall be held as far as possible on the last Sunday of
June/July/August of every year byt not later than 30th of September . Every
Member shall be given not less than seven days notice of the date & venue of
the meeting. The following subjects shall be taken up for approval by simple
majority of the total membership vpted in person or otherwise.
etary on the working of the

Zo L

b) To receive
SRGMCS fog the preceding year.

o VB, (OGS -
(Patron) (President ecretary) (It. Secretary)
i G
(Treasurer) (Jt. Treasurer) (Member) (
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w and adopt the Balance Sheet, Cash Flow
tement of the SRGMCS for the preceding

_sanction any planned expenditure for the

current financial year, that exceeds the financial powers of the Board of

c) To consider the audit report, revie
and Income and Expenditure Sta
financial year.

d) To consider and if found in orde
Management

e)

Board of Management

—ty

sent in writing to the Secretary at

General Body Meeting and the

Any resolution for altering an exi

To approve amendments in constitution or rules and regulation approved by

sting rule or for making a new rule shall be
east twenty (20) days before the date of the
Secretary shall as far give notice of the

resolution to all Members. No such resolution shall be treated as passed

unless supported by at least tw

voted in person or proxy/otherwis
Apart from annual general meetin
may be convened in the same m3
By the Secretary on 1
Management for the same
By the Secretary on receiy

)
(i)
(i)

»f total life member.
in case the Secretary fails to, or

days after receipt of notice, the |
approach the President to call the
declines to do so within 15 days

liberty to directly inform all mem

request on the notice boards of
ensure intimation to all members

days . It shall be obligatory on th

Management to attend and condy
case of an emergency, by the

(iii) In

notice to Members.

o-thirds of the total members present and
e

g, an Extra-Ordinary General Body Meeting
nner of AGM :

eceiving the approval of the Board of
ing a written request signed by at least 1/5"

declities to call sucn a meeting within seven
lembers who have signed the request may
meeting and if the President also fails to, or
. the above mentioned Members will be at
bers in person/by Email/ by putting such a
in any other suitable manner but have to
5. and the meeting will be held after seven
s President and all members of the Board of
ct such a meeting.

President by giving at

least 48 hrs

h

h) The agenda shall be communicated to all members in the aforesaid manner
at least 7 days before the AGM /[ EOGBM
Qﬁ w
<3S he N epen Y
(Patron) (President) (Vice President) retary) (Jt. Secretary)
e b M
(Treasurer) (Jt. Treasurer) Mem‘éer} (Mermber) er)
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i) No subject other than agenda that stated in the notice or requested shall be
discussed at such meeting called by members and the decision taken in the
meeting shall not require confirmation at the next General Body Meeting. Any
subject decided in such meeting shall not be reopened in any subsequent
meeting held after the decision.

i) To transact any other matters withjthe permission of the Chair.

B) THE BOARD OF MANAGEMENT:
a) The Board of Management shall meet as often as considered necessary to
manage day to day affair of the society but not less than at least once in every

quarter to transact any matters ¢onnected with the management of the
SRGMCS.

b) At every meeting of the Board of Management, at least 1/4th of the strength of
the Board of Management shall form the quorum and decisions shall be taken,
subject to the provisions of these rulgs, by majority of votes present and voted. If
there is equality of votes, the Presidgnt of the meeting shall have a casting vote.

¢) Al matters discussed at such meetings shall be recorded in the minute's book
and shall be signed by all the Committee Members present and voted. The draft
minutes chall be circulated via theé notice hoards/e-mails or placed on the
SRGMCS website within a week. The minutes shall include the statements of
accounts.

d) It shall be the duty of the Secretary to email and/or send to each member of the
Board of Management a written Agenda/notice of each meeting and where it is
to be held, at least seven days priof to such meeting. This notice will be sent at
the email id/ contact number/ addregs of the member as notified to the
SRGMCS from time to time.

e) POWERS, DUTIES AND RESPONSIBILITIES OF THE BOARD OF
MANAGEMENT :

i) The Board of Management shall| be collectively responsible for taking all
necessary actions required to achieye the aims and objectives of SRGMCS.

ii) in case of any dispute or deadlock ip the’ Board of Management, the matter shall
be referred for decision of the Genefal Body.

i)y The Board of Management shall take decisi
corpusifund wnt the overall guidelines agre

gl MEun—

(Patron) (Pr sudent) (Vice President)

ws’ Rayis = ﬁ ¥é
(Treasurer) (Jt. Tre‘zlsurer) Member) ember) (((

n regarding investment of
the General Body Meeting.

g
(Jt. Secretary)
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However, all the investment decision ghall be taken by 2/3rd majority of votes of
the of the Board of Management in person or otherwise.

) The Board of Management shall |nstitute, conduct, defend, compound or
abandon any legal proceedings by or against the SRGMCS or otherwise
concerning the affairs of the SRGMCS$.

V) The Board of Management shall, by a majority, approve the agenda for a
General Body Meeting

vi)  The Board of Management shall oversee day to day working of the SRGMCS

vi)  The Board of Management may [constitute a Committee for any specific
purpose.

vil)  The board shall appoint / nominate the auditor in the first meeting for the tenure
of board. The auditor may be apppinted among the member or outside the
SRGMCS (excluding member of the jpoard)

9. PRESIDENT:

a) He/She shall be Chief Executive for execution of the decision of the
Commitiee to achieve its aims and objectives. The President shall preside
aver the meeting and regulate| all proceedings. The President shall be
responsible for general administfation of the SRGMCS with assistance of
office bearers.

b) He/She shall maintain liaison| with Govt authorities and shall also
represent the SRGMCS in inter-institutional meetings.

10. VICE PRESIDENT:
a) The Vice President shall preside over the monthly meeting in the absence of the

President.

b) Any other task allotted by President or Board.

11. SECRETARY: .
(a) The Secretary shall be the executive officer of the SRGMCS. The Secretary shall
circulate to every Member of the Committee or any Member of the Committee any
matter affecting the general interest of the SRGMCS. The Secretary shall be under
obligation to-
(b) Call meeting(s) of Board and General Body / EOGBM
(¢) Maintain the records and minutes of every meeting of the Board of Management

and General Body/EOGBM.
(d) Sign and execute/any agreement, d

<

(Patron) (President)

Ryt

(Treasurer) (Jt. Treasurer)
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(e) Carry on correspondence on behalf of the SRGMCS and its Board of

Management.

(f) Any other matter requiring action for
SRGMCS.

(g) Subject to the approval of the Board
expenditure up to INR. 2000/- (Rupes
for ordinary purposes and by Presid
Five Thousand only) but an expenditl
INR.5000/- (Rupees Five Thousand
Management for sanction.

(h) He/She shall be responsible for gene
of the SRGMCS and shall be assiste
and/or any Member assigned such tas

JOINT SECRETARY :

(a) He/She shall assist the Secretary |

(b) In the absence of the Secretary |

SRGMCS and shall discharge all t

(c)  Any other task allotted by Presider

13) TREASURER
(a) The Treasurer shall be responsible for

and shall ensure that these funds are dg
SRGMCS. He/She shall also maintain de

(b) He/She shall maintain statement of acc
shall obtain vouchers for all expenditure
received.

(c) The Treasurer shall be entrusted with
records, FDRs, documents evidencing
investment register contains complete an
and realized by SRGMCS.

(d) He/She shall be responsible for orga
SRGMCS.

(e) He/She shall ensure that income tax and
SRGMCS are filed correctly and in time.

(f) He/She will ensure that all statutory tax

b AV )/ NG

(Patron) (President (Vice Pres
AT

(Treasurer) (Jt. Treasurer) Membe
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carrying out the day-to-day matters of the

of Management, the Secretary may incur
s Two Thousand only) for any single work
ent's approval up to INR. 5000/- (Rupees
ure of an extraordinary nature in excess of
only) shall be referred to the Board of

ral administration and discipline of the staff
d by the Joint Secretary of the SRGMCS
k.

n the day-to-day running of the SRGMCS.
He/She shall be the main executive of the
he functions of Secretary.

t/ Secretary or Board

he monetary transaction of the SRGMCS
posited safely in the bank accounts of the
tailed accounts of all receipts & payments.

punts including all receipts and payments,
>, and shall be accountable for all money

he safe keeping of all original investment
nvestment etc and shall ensure that the
d accurate records of all investments made
nizing annual audit of the accounts of

any other statutory/requirements/returns of

dues are deposited with the

(Jt. Secretary)

es aﬁd ot

\Mfl,__
ident)

)

er)

2




(g) As far as possible all transactions will be made through cheque only but single
transaction of Rs. 5000/- and above would be invariably be made through cheque
only.

(1) No donations either in kind or in cash gr otherwise would be accepted only after
issuing receipt for the same. '

14) JOINT TREASURER:
a) He/She shall assist the Treasurer in the day-to-day running of the SRGMCS.
b) In the absence of the Treasurer, he/she shall discharge all the functions of
Treasurer.
¢) Any other task allotted by President / $ecretary/ Treasurer or Board.
15) ELECTION PROCEDURE: An indepEndent Election Commissioner shall be

nominated, by the Board of Management to oversee and supervise the election
process for which dates will be fixed by the Board of Management, and ensure that
the elections are free and fair. Members for board can be elected only after due
process of election which is as under :
(a)  Election will be held for the post of President. Secretary and Treasurer. The

Vice President. Joint Secretary, Joint Treasurer and Executive member will

be nominated by newly elected President in consultation with secretary and

treasurer.
(h) No member ean be elected to the|post of President. Secretary and Treasurar
without filling

nomination for same. However for other nominated post, no nomination is
required.
(¢)  Only Life members/Biannual mempers will have voting power in election.
(d) | ast dates for Election process wquld be as under
Appaintment of the Election Commissiongr 30, Sept of preceding year
Notification of the election 31/Dec of preceding year
Completion of election process 28, Feb of preceding year

16.  FUNDS MANGEMENT:
ihe Secretary or President and Treasufer shall open an Bank Account. This Bank
Account shall jointly be operated by either of president or secretary and Treasurer.
The President or Secretary has the power to substitute himself by designating /
authorizing Vice Président or Joint Secretary respectively to sign as authorized

signatory of SRGMGY. But treasurer hag no such spbsfituting power. &gyw
o S

ol (C/f SR

(Patron) President) (Vice President)

W - N
(Treasurer) {dt. Treasurer) (Member) (Membér) ( -r)/_

(Jt. Secretary)
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17.  STATUTORY DOCUMENTS:
) To be Maintained by the Secretary .
i) Membership Register
ii) Proceedings Register (Minutes of General Body Meetings/EOGBM and

Board of Management Meetings)
i) Atiendance Register of all the respgctive meetings
iv) Fixed Assets Register
V) Register of all contracts

b) To be Maintained by Treasurer :
(1) Account Books (Cash Book/Ledgers, Financial Statements - Audited Balance
Sheel, & Income & Expenditure A/C etc)
(i) Day Book
(i) Any other documents desired by BOM.
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CERTIFICATE OF DECLARATION
Adopted and approved in the General Body Meeting Held on November 09, 2012

Certified and signea by all the members of Firsf Board of Management:

‘i Namo | Address Designation | signature
Budh Dev uup{ar R -ﬁ, Sector-3, Rajendra Nagar, s " = N \ /
Patro | &Q.
5/0 Sh. Lala Ram Saran Dass | Sahibabad, Ghaziabad- 201005 ! nH .
= - /
Chunni Lal Bareja 11/9, Sector-3, Rajendra Nagar, )
- ; . President
§/a Sh. Sunder Dass Sahibabad, Ghaziabad- 201005
| Yash Pal Luv o 8/178, Sector-3, Rajendra Nagar, ) 3
; : ; Vice- President
$/o Sh. Badrinath Sahibabad, Ghaziabad- 201005 L
| Ajay Kumar Gupt: 8/1, Sector-3, Rajendra Nagar,
jay um‘.;r upta /1‘ ector-3, 1 ndra Nag J—— W
S/o Sh. B.D. Gupta Sahibabad, Ghaziabad- 201005
| —_— ——
Pawen Gaulam 10/59,Sector-3, Rajendra Nagar, ) e
e . Joint Secretary
§/0 Sh. R.P. Gautam Sahibabad, Ghaziabad- 201005 ol
-Iiefj Kumar Jindal 4/20, Sector-2, Rajendra Nagar,
! . Treasurer
S/o Lt. Sh. A, R Jindal Sahibabad, Ghaziabad- 201005 s
'
0

o .
s,
(Pt Jlron) /QSIde%fV {61(‘.& President) \My) (Jt. M
m L o M G
(Treasurer) (Jt. Treasurer) erfiber) (Member)

e ——=
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\[ Rajni l\é;rwal 9/222, Sector-3, Rajendra Nagar, .
| 07 ) . X loint Treasurer /P.,
W/o Sh. N. K. Agarwal Sahibabad, Gzb- 201005 ‘)1,,'
s Lot i :
- Arun Kumar Gupta 8/1, Sector-3, Rajendra Nagar, i
Lt emper
5/o Sh. B.D. Guplta Szhibabad, Ghaziabad- 201005
w e E;rﬁliumar Gupta 8/1, Sector-3, Rajendrg Nagar,
09 i ) \ Member
$/o Sh. B.D, Gupta Sahibabad, Ghaziabad4 201005 M
| s - .
\ Rajeev Gupta 38 / 450, Budh Vihar,
‘ Sy Member -
S/0 Sh. Virender Kumar Gupta | Moradabad-244102
Witness.
Signature Signature
Name: Name:

I athers Name:

Address:

| know all the above persons and they have signé

ilace:

Date:
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2d in my presence.
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